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How to Check for Unfunded Payroll Amounts 
July 3, 2006 

 
A new General Ledger Account has been added: 
 #1140003300 – Payroll fund DT/DF – Unfunded Payroll 
 
This is to show how to use your Trial Balance Sheet to check for Unfunded Payroll 
amounts for your Business Area, or by Fund. 
 
Unfunded Payroll means that Payroll expense has been posted, but cash has not been 
transferred to the PAYROLL fund to pay your payroll. 
 
After the Office of Personnel Management (OPM) exits payroll, the Office of Accounting 
posts payroll expense, and you can see it on your Trial Balance.  The Payroll expense 
accounts will show expense amounts, and GL #1140003300 will show credits equal to 
the posted expense.  The Office of Accounting will then transfer payroll cash, and you 
will see a reduction in your cash balance, and the total balance on GL #1140003300 
should be reduced to zero. 
 
To do this, use Transaction Y_DEV_80000025 – Trial Balance sheet. 
 

 
 
Enter your Business Area, and click on “Execute”.  Business Area 0900 is used in this 
example. 
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Your Trial Balance for your Business Area will be displayed.  Scroll down to see General 
Ledger Account #1140003300 – Payroll Fund DT/DF.   

 
 
This example shows a balance of ($3.00) on GL account #1140003300.  Double click on 
this balance to drill down.  You will see a box pop up with a choice of Totals Records or 
Actual Line Items.  Double click on “Actual Line Items” to see the current Fiscal Year 
detail. 
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Your report is wider than your screen, and the left side of your report will appear. 
 

 
 
Click on the scroll bar at the bottom of your screen to see the right side of your report. 

 
 
You will then see the right side of your report. 

 
 
There is one document shown.  Double click anywhere on the line to drill down. 
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Your document will be displayed.  A YB document type is used for posting payroll 
expense.  

 
 
Click on “Environment”, then select “Document environment”, then “Accounting 
documents. 
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Double click on “Spec. Purpose Ledger”. 

 
 
Your Special Purpose Ledger (SPL) document will be displayed.  Remember that the 
system posts expense in the agency fund and substitutes the PAYROLL fund on the 
payable line, creating a credit in GL #1140003300 on the agency fund.  When payroll 
cash is transferred on an SB document type, the system will create a debit in the agency 
fund on GL #1140003300, zeroing the balance on that account. 

 
 
You will now be able to see when your payroll expense is posted, and know how much 
cash will be required.  Later you can then see when the payroll cash transfers are 
completed properly that the account balance on GL #1140003300 is zero again. 
 
 
 


